User Interface Committee Action Items

Updated: 10-6-09

	Action
	Responsible Person(s)
	Deadline
	Status

	A. May 2 UIC Meeting

	A-5. Maria Dalla Costa will talk to the Italian Space Agency to check on the possibility of using the national level experience on user/provider interaction to develop a check list/templates for developing outreach and training.
	Maria Dalla Costa
	????
	Ongoing
Kathy emailed Maria re status (see also Action Item G-2), received a response, and will get back to Maria. Rec’d second response 9/1. MDC writes: while still in Stresa, discussed the matter with dr. Guzzi (ASI) who was interested in working together on these templates but is now about to retire. Will discuss soon with Ezio Bussoletti (Italian GEO Principal)

	A-8. Gary volunteered to look at the sheets for user engagement tasks associated with air quality and health, contact the leads, and work with the task leads to develop user engagement language if it is missing. As of 8-11-09, Gary has made initial contact and will follow up. As of 8-25-09, no further progress. 
	Gary
	????
	Ongoing 

	A-13. At its September 2009 meeting, the UIC will consider how it can best act as an interface between the CoPs and the GEO community. UIC members will be asked to suggest mechanisms to do this. 8-11-09 Update: Note this will be considered for the November 2009 UIC meeting because many IGOS themes will be there. 
	UIC members
	September 2009

UIC meeting
	CoP Discussion 15 September 2009 

	A-14. Gary Foley and Ellsworth LeDrew will co-lead a small group to review the definition of CoPs. Michael Brady, Jay Pearlman, Rick Lawford, and Maria Dalla Costa volunteered to be on this group. As of 8-25-09: Gary/Ells had sent correspondence on CoPs to UIC co-chairs list as a starting point. 
	Gary & Ellsworth
	NA
	CoP Discussion 15 September 2009

	B. May 7 Joint UIC/STC Meeting

	B-3. At their next joint meeting (September 2009), the two committees will continue discussions about activities that would benefit from joint participation.
	UIC & STC
	Melbourne meeting
	Completed???

	D. May 8 UIC Wrap-up Meeting

	D-3. UIC should conduct an activity to define the types of users. This activity will develop a corporate definition of what we mean by “user” in GEO so all involved in GEO can use common terminology for GEO activities. This activity must involve STC and ADC representatives. Kathy will consolidate inputs relevant to a user type analysis activity and send emails to request help with this activity. (Note: This is included in the UIC Activity Plan)
	Kathy
	????
	Ongoing: Small group met in Melbourne to discuss this activity

	E. June 10 UIC Co-Chairs Telecon

	E-1. Fernando (or someone from GEO Sec) will get contact information for the CoPs. As of 8-25-09: Done for energy CoP; will do for Carbon and Forest CoPs.
	Fernando/Masami
	end of September
	Ongoing – will close by end of September

	E-2. A UIC co-chair [TBD which co-chair] will contact each CoP lead to send them the spreadsheet and let them know who is interested in their CoP.
	????
	31 December 2009
	Ongoing (waiting on E-1)

	G. August 11 UIC Co-Chairs Telecon

	G-2. Kathy will email Maria Della Costa to inquire about the status of Maria’s action item (see A-5 above). 
	Kathy 
	
	Ongoing. Kathy heard from Maria, responded and received a reply.

	I. September 8 UIC Co-Chairs Telecon

	I-7. Ells will draft letter to request UIC member participation in GEO evaluation and send to Fernando and Masami to distribute. Fernando or Masami will send the letter and GEO Sec review document to entire UIC.
	Ells, Fernando/Masami
	Before Melbourne
	

	J. UIC Melbourne Meeting

	J-1. Francesco Pignatelli will follow up with L. Friedl later in the week of 14 September 2009 about whether and how colleagues in the European Commission can help with review of the reports produced under US-09-01a.
	Francesco Pignatelli
	Week of September 14, 2009
	

	J-2. By 18 September 2009, L. Friedl will send an email with the US-09-01a task-specific website URL to UIC members so they can contact project analysts if they are interested in the work or draft reports under this task. 
	L. Friedl
	September 18, 2009
	

	J-3. At its November 2009 meeting, the UIC will discuss how to roll out the US-09-01a results to GEO in 2010.
	
	November 2009 UIC meeting
	

	J-4. R. Dargaville will help promote Australian participation in the UIC.
	R. Dargaville
	
	

	J-5. UIC co-chairs will integrate follow up to the Work Plan Analysis into the UIC Activity Plan. 
	UIC co-chairs
	
	

	J-6. F. Pignatelli and E. LeDrew will consider which recommendations made in the Work Plan Analysis report are most important and how to follow up on them. 
	F. Pignatelli and 
E. LeDrew
	
	

	J-7. The UIC will transmit to the DSTF R. Dargaville’s concern about whether requiring users to register is in line with GEO’s data-sharing policy.
	
	
	

	J-8. E. LeDrew will introduce the coral reef group to Coastal Zone CoP.
	E. LeDrew
	
	

	J-9. UIC co-chairs will a prepare background document on potential UIC coordination of peer review of CoP reports, so that these issues can be further discussed and decisions made at the November 2009 UIC meeting. 
	UIC co-chairs
	November 2009 UIC meeting
	

	J-10. GEO Sec will check the UIC member email list (e.g., send out a test and request a response) to make sure all UIC members are on it and the list is working. 
	GEO Sec
	
	

	J-11. UIC members who would like to comment on the draft proposed Evaluation Document should read it this week and email comments to E. LeDrew before the evening of 18 September 2009.  
	UIC members who would like to comment on the draft proposed Evaluation Document
	Before the evening of 18 September 2009
	

	J-12. L. Friedl, K. Fontaine, Imraan Saloojee (GEO Sec), Tyra Brown (NOAA), and Mark Noort (International Institute for Geo-Information Science and Earth Observation) will meet to discuss the resource lists and make sure they are shared across the STC, UIC, and CBC.
	L. Friedl, K. Fontaine, Imraan Saloojee, Tyra Brown, Mark Noort
	
	

	J-13. The UIC co-chairs will organize a time for the UIC, STC, and CBC to convene during the week of the November 2009 plenary to discuss various needs related to the CFP, including the need for reviewers of the full proposals. 
	UIC co-chairs
	Prior to the week of the November 2009
	

	J-14. UIC and CBC members should encourage members in their own organizations to be project advisors for projects proposed under the CFP.
	UIC and CBC members
	
	

	J-15. L. Friedl will email UIC and CBC members the list of the various areas of expertise desired for CFP review panels and project advisors. 
	L. Friedl
	
	

	J-16. Any UIC member with suggestions for reviewers, project advisors, or resources organizations should email them to Lawrence Friedl, Imraam Saloojee, and Fernando Ramos.
	UIC members with suggestions for reviewers, project advisors, or resources organizations
	
	

	J-17. L. Friedl will let K. Fontaine know when the reports of US-09-01a can be released for use as input to ST-09-01. L. Friedl and K. Fontaine will follow up regarding ST-09-01 and its connection to US-09-01a.
	L. Friedl
	
	

	J-18. Fernando Ramos will remind Rik Baeyens, GEO Secretariat, to send the current UIC email distribution list.
	Fernando Ramos
	
	Closed

	J-19. Each UIC member should review the UIC Activity Plan and provide comments to K. Fontaine by 30 September 2009 about any activities that should be combined or removed. 
	Each UIC member
	30 September 2009
	

	J-20. By 30 September 2009, each UIC member should sign up to participate, contribute, or lead sign one or more activities. (This is an ongoing action item.) 
	Each UIC member
	30 September 2009
	

	J-21. On an ongoing basis, UIC members should encourage other committees to keep the user perspective foremost in their minds as they do their work.
	UIC members
	Ongoing
	

	J-22. L. Friedl and E. LeDrew will talk offline about the relationship of LeDrew’s CoP guidance document to the CoP Development Task in the UIC Activity Plan. 
	L. Friedl and   

E. LeDrew
	
	

	J-23. L. Friedl will find a venue for UIC dinner Sunday evening, 15 November 2009.
	L. Friedl
	Prior to 15 November 2009
	

	J-24. E. LeDrew will draft the UIC’s presentation to ExCom and GEO Plenary VI. 
	E. LeDrew
	
	

	J-25. The UIC co-chairs will email UIC members to ask those attending the GEO Plenary VI to sign up to staff the UIC booth. 
	UIC co-chairs
	
	

	J-26. J. Connery will coordinate preparation of materials for UIC booth at GEO Plenary VI. 
	J. Connery
	
	

	J-27. UIC members should send any ideas for outreach or booth materials to J. Connery at jan.connery@erg.com ASAP.
	UIC members
	ASAP
	

	J-28. J. Connery will develop a UIC communications plan.
	J. Connery
	
	

	J-29. E. LeDrew will develop an email to CoP leads, with input from J. Connery, to request text, graphics, and videos from CoPs that could be displayed in the booth. 
	E. LeDrew
	
	

	J-30. J. Connery and E. LeDrew will develop a handout based on the CoP guidelines regarding how people can join or start a CoP.
	J. Connery and 
E. LeDrew
	
	

	J-31. J. Connery will work with L. Friedl to prepare a handout summarizing the results and work of US-09-01a.
	J. Connery and

L. Friedl
	
	

	J-32. J. Connery will revise the UIC interest form.
	J. Connery
	
	

	J-33. E. LeDrew will contact the points of contact for the CoPs to seek their input for the UIC’s presentation at GEO Plenary VI.
	E. LeDrew
	
	

	J-34. Each UIC member is encouraged to inquire whether their agencies may have resources to contribute to developing user engagement materials (e.g., User Engagement Handbook) for the 2010 Ministerial and report back on this at the November 2009 UIC meeting. Each member should also inquire whether any activities within their organization are relevant to GEO UIC tasks and if so, whether they could be mentioned as work in progress or accomplishments relevant to the UIC. 
	Each UIC member
	
	

	J-35. K. Fontaine will contact Inbal Becker-Reshef and Steffen Fritz and ask if the group has something they can provide to the UIC to demonstrate at its booth at GEO Plenary VI. 
	K. Fontaine
	
	

	J-36. F. Ramos will get more information from Masami Onoda about who would be the point of contact if the UIC met in conjunction with the planned Asia-Pacific meeting in 2010. 
	F. Ramos
	
	

	J-37. C. Dettmann will confirm whether his organization could host a UIC meeting in Bonn, Germany, in February 2009. 
	C. Dettmann
	
	

	J-38. UIC co-chairs will discuss the next UIC meeting times and locations during their next telecon after receiving the GEO 2010 meeting schedule from ExCom.
	UIC co-chairs
	Next UIC co-chair telecon
	

	J-39. One UIC co-chair will be responsible for organizing contacts with various task leaders to discuss their role in UIC activities (based on the study that K. Fontaine and L. Friedl did). 
	One UIC co-chair
	
	

	J-40. E. LeDrew will include in the UIC report to ExCom the UIC’s support and recommendations for the proposed Task Team Symposium.
	E. LeDrew
	
	


